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Procedures for Leave of Absence

(1) Procedures

If requesting a leave of absence, pick up a form requesting a leave of absence from the Graduate School
Office or complete the form on the Graduate School of Science Website and enter the required information.
Have the seals of your academic advisor on the request and submit it to your department office. Documents
not properly completed cannot be processed.

In addition, the maximum period applicable at the time of application is one year (Leave of Absence due to
iliness: up to the end of the Fiscal Year). Any request for extension of leave of absence must be made at
least two months before the last day of your current leave of absence.

Necessary Documents for Leave of Absence

For Study Abroad Request for Leave of Absence
Study Plan
Certificate of Admission or Certificate of Enrollment
For Academic Research Request for Leave of Absence
Abroad Investigation / Observation Visit Plan (including an Itinerary)

Due to Economic Reasons Request for Leave of Absence
Reasoned Statement (Free Format)

Due to IlIness Request for Leave of Absence
Medical Certificate
Other than those above* Request for Leave of Absence:

Please contact the respective Department Office regarding the
attached documents.

*Please refer to “Criteria for Leave of Absence by Students” contained in [REKXFXFFREE ]
regarding the reason for leave of absence.

(2) A Period of Leave of Absence, Program Duration, Enrollment Period
A period of two or more months leave will be regarded as a Leave of Absence. A Leave of Absence
cannot be extended to two or more years in a Master’s program and three years in Doctoral program.

The time spent on a Leave of Absence will not count towards the length of the Term of Study (two years
for Master’s program, three years for Doctoral program) or Enrollment Period (three years for Master’s
program and five years for Doctoral program).

(The Graduate School Regulations: Article 29)

(3) Resumption of Studies

If the reason for your leave of absence should be resolved during your period of leave, print out or pick up
a request for resumption of studies from the Graduate School of Science Website or the Graduate School
Office and enter the required information. Have the seals of your academic advisor on the request and
submit it to your department office. Also submit a request for resumption of studies if you are returning to
the program at the end of your period of leave.

(4) Tuition

Tuition during a Leave of Absence will be exempted only if a Request for Leave of Absence is submitted
within the designated application period (for the first half term, by the middle of February and for the
second half term, by the end of August) and the submitted Request is approved by the relevant committee.
Students allowed to return to the University during the term must pay the tuition for the on-going semester
(from the month of return until the end of the semester) within the month of their return. However, tuition
fees that have been already paid will not be refunded.

(5) Submission of Dissertation
Please note that dissertations will not be accepted during a Leave of Absence.




